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Introduction 

Artificial Intelligence (AI) has rapidly evolved from an emerging technology into an 

indispensable workplace assistant. Today, professionals use AI to write content, 

generate code, analyze data, create presentations, automate repetitive tasks, brainstorm 

ideas, and support decision-making. However, despite the growing adoption of AI, many 

users fail to achieve high-quality results because they overlook one crucial factor—the 

prompt. 

A prompt is much more than a question typed into an AI chatbot. It serves as the 

instruction that guides the AI toward producing relevant, accurate, and useful outputs. 

Think of it as providing a detailed brief to a skilled professional. The more clearly you 

communicate your expectations, the better the outcome. 

Whether you're using ChatGPT, Claude, Gemini, Microsoft Copilot, or another large 

language model (LLM), the quality of your results depends heavily on how effectively 

you communicate with the AI. 

This handbook is designed to help you develop that skill. 

Inside, you'll learn how prompt engineering works, discover practical prompting 

frameworks, explore ready-to-use templates, and understand how professionals design 

prompts that consistently generate reliable outputs. 
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Whether you're a marketer, HR professional, software developer, business analyst, 

educator, student, or entrepreneur, mastering prompt engineering can significantly 

improve your productivity and unlock the full potential of AI. 

Why Prompt Engineering Matters 

Many people assume AI understands exactly what they mean. In reality, AI doesn't 

interpret intentions the way humans do. Instead, it predicts the most appropriate 

response based on the instructions it receives. 

Imagine asking a graphic designer to "make a poster." Without additional information, 

the designer would have several questions: 

● What is the poster about? 

● Who is the target audience? 

● What size should it be? 

● What colors should be used? 

● Should it be formal or creative? 

AI works similarly. The more context you provide, the more accurately it can tailor its 

response. 

Poor Prompt Example 

Write an article about cybersecurity. 
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While the AI may generate a response, it is likely to be broad, generic, and not tailored 

to any specific audience. 

Improved Prompt 

Act as a cybersecurity consultant. Write a 1,200-word beginner-friendly 

article explaining common cyber threats for small businesses. Include 

phishing, ransomware, password security, and five practical prevention tips. 

Use simple language and end with a checklist. 

Notice the difference. 

The second prompt clearly communicates: 

● Objective 

● Audience 

● Length 

● Topics to include 

● Tone 

● Output structure 

As a result, the AI can generate a far more relevant and useful response. 

Benefits of Effective Prompt Engineering 

Developing strong prompting skills offers advantages across nearly every profession. 
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Improved Accuracy 

Clear prompts reduce ambiguity, helping AI better understand your request and 

generate more precise responses. 

Example: 

Instead of asking: 

Explain machine learning. 

Ask: 

Explain machine learning to first-year engineering students using simple 

language and practical examples. 

The second prompt ensures the explanation matches the reader's knowledge level. 

Better Productivity 

Professionals often spend time editing AI-generated content because the initial prompt 

lacked sufficient detail. 

A well-designed prompt minimizes revisions by defining expectations upfront. 

Benefits include: 

● Faster content creation 

● Less manual editing 
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● Improved workflow efficiency 

● Better collaboration between humans and AI 

More Consistent Results 

Businesses increasingly rely on AI for repetitive tasks such as: 

● Customer support 

● Marketing copy 

● Technical documentation 

● Email communication 

● Internal knowledge management 

Using standardized prompt templates helps teams produce consistent outputs 

regardless of who uses the AI. 

Higher-Quality Decision Support 

AI can assist with: 

● Business analysis 

● Competitive research 

● SWOT analysis 

● Risk assessment 

● Strategic planning 

However, the usefulness of these insights depends on the quality of the prompt. 
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Providing business context, objectives, and constraints enables AI to deliver more 

actionable recommendations. 

Enhanced Creativity 

Prompt engineering isn't only about precision—it also encourages creativity. 

For example: 

Instead of asking: 

Give me marketing ideas. 

Try: 

Act as a creative director for a sustainable fashion brand. Generate ten 

unconventional marketing campaign ideas that appeal to Gen Z consumers 

while promoting environmental responsibility. 

This type of prompt encourages diverse and imaginative outputs. 

Who Should Learn Prompt Engineering? 

Prompt engineering is becoming an essential digital skill across industries. 

Professionals who can effectively communicate with AI are better equipped to automate 

tasks, improve productivity, and make informed decisions. 
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Marketing Professionals 

AI can assist with: 

● Blog writing 

● SEO optimization 

● Email campaigns 

● Social media posts 

● Product descriptions 

● Ad copy 

Well-crafted prompts ensure the content aligns with brand voice and marketing 

objectives. 

HR and Learning Professionals 

Prompt engineering can support: 

● Job description creation 

● Interview question generation 

● Learning material development 

● Performance review summaries 

● Employee communication 

Software Developers 

Developers use AI for: 
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● Code generation 

● Debugging 

● Documentation 

● API explanations 

● Test case creation 

Clear prompts improve the relevance and accuracy of generated code. 

Business Analysts 

Prompt engineering helps analysts: 

● Summarize reports 

● Analyze business processes 

● Generate user stories 

● Create requirement documentation 

● Identify risks 

Students and Researchers 

AI can support: 

● Research summaries 

● Concept explanations 

● Study guides 

● Literature reviews 

● Practice quizzes 
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The quality of these outputs improves significantly when prompts provide context and 

specify the desired format. 

The Anatomy of a Great AI Prompt 

A successful prompt typically includes several essential components that work together 

to guide the AI toward producing the desired output. 

Think of a prompt as a project brief rather than a simple question. 

The following framework can help you structure effective prompts consistently. 

The PROMPT Framework 

Element Purpose Example 

Purpose (Goal) Define what you want AI to 

accomplish. 

Write a blog article explaining 

cloud computing. 

Role Assign an identity or 

expertise to the AI. 

Act as a cloud solutions architect. 
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Objective 

(Audience) 

Specify who the content is 

for. 

Write for business executives with 

no technical background. 

Method 

(Instructions) 

Explain how the AI should 

complete the task. 

Include real-world examples, 

comparisons, and a summary table. 

Parameters 

(Constraints) 

Define limits and 

expectations. 

1,500 words, professional tone, no 

jargon. 

Template (Output 

Format) 

Specify how the response 

should be organized. 

Use headings, bullet points, FAQs, 

and a conclusion. 

When these six elements are combined, the AI has everything it needs to produce a 

focused and high-quality response. 

Example: Applying the PROMPT 

Framework 

Weak Prompt 

Explain artificial intelligence. 
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The AI must guess: 

● Who is the audience? 

● How detailed should the explanation be? 

● What format is expected? 

● Should examples be included? 

The output is likely to be broad and generic. 

Strong Prompt 

Act as an experienced AI educator. Write a 1,000-word beginner-friendly 

guide explaining artificial intelligence to business professionals with no 

technical background. Use simple language, provide three real-world 

examples, include a comparison table between AI, Machine Learning, and 

Deep Learning, and conclude with five key takeaways. 

This prompt clearly defines: 

● Purpose: Explain artificial intelligence. 

● Role: AI educator. 

● Audience: Business professionals. 

● Method: Use examples and comparisons. 

● Constraints: Beginner-friendly, 1,000 words. 

● Output Format: Guide with table and key takeaways. 
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Because every expectation is communicated upfront, the AI is far more likely to deliver 

a useful response. 

Key Takeaways 

Before moving on to advanced prompting techniques, remember these fundamental 

principles: 

● AI performs best when instructions are specific and detailed. 

● Context helps AI tailor its responses to your unique situation. 

● Assigning a role improves tone, depth, and expertise. 

● Clearly defining the audience produces more relevant outputs. 

● Constraints such as word count, style, and format reduce unnecessary revisions. 

● Effective prompting is an iterative process—refining prompts often leads to 

significantly better results. 

Prompt engineering is not about learning complex technical commands. It is about 

communicating clearly, thinking strategically, and structuring your requests in a way 

that enables AI to produce accurate, consistent, and valuable outputs. 

7 Prompt Engineering Principles 

Now that you understand the anatomy of an effective AI prompt, the next step is 

learning the principles that separate average prompts from exceptional ones. These 
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best practices are used by professionals to communicate clearly with AI systems and 

consistently produce high-quality results. 

1. Be Clear and Specific 

The biggest mistake beginners make is assuming AI understands what they mean. Like a 

human assistant, AI performs best when given clear instructions. 

Instead of: 

Write about leadership. 

Try: 

Write a 1,000-word article explaining five leadership qualities every first-

time manager should develop. Include practical workplace examples and 

conclude with actionable tips. 

The second prompt defines: 

● The topic 

● Target audience 

● Length 

● Structure 

● Expected outcome 

Quick Tip 
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Ask yourself, "If I gave this prompt to a colleague, would they know exactly what I want?" 

If not, add more detail. 

2. Provide Context 

Context helps AI understand the situation behind your request. The more relevant 

background information you provide, the more personalized and accurate the response 

will be. 

Example 

Without context: 

Explain project management. 

With context: 

I'm preparing a presentation for startup founders with no formal project 

management experience. Explain project management using simple 

language and real-world startup examples. 

The second prompt generates content that is much more relevant to the intended 

audience. 

Add context such as: 

● Industry 

● Audience 
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● Business objective 

● Experience level 

● Location (if relevant) 

● Existing challenges 

3. Assign AI a Role 

One of the simplest ways to improve AI responses is role prompting. Assigning a role 

influences the tone, depth, and perspective of the output. 

Examples 

● Act as a marketing strategist. 

● Act as an HR consultant. 

● Act as a university professor. 

● Act as a cybersecurity expert. 

● Act as a software architect. 

● Act as an SEO specialist. 

Example Prompt 

Act as a financial advisor and explain investment diversification to a young 

professional who is investing for the first time. 

The AI now responds as if it were an experienced advisor rather than providing a 

generic explanation. 
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4. Define the Desired Output 

Don't leave the structure up to AI. Tell it exactly how you want the information 

presented. 

Possible formats include: 

● Bullet points 

● Tables 

● Step-by-step guides 

● FAQs 

● Checklists 

● Blog articles 

● Reports 

● Email drafts 

● JSON 

● Markdown 

Example 

Instead of: 

Compare Agile and Waterfall. 

Write: 

http://www.gsdcouncil.org/


 
 

www.gsdcouncil.org                                                     18 
 

Create a comparison table between Agile and Waterfall methodologies 

covering flexibility, planning, documentation, customer involvement, risk 

management, and ideal use cases. 

Structured outputs reduce editing time and improve readability. 

5. Include Constraints 

Constraints narrow the AI's focus and make responses more practical. 

You can specify: 

● Word count 

● Tone of voice 

● Reading level 

● Number of examples 

● Language style 

● Sections to include or avoid 

Example 

Write a 500-word LinkedIn post for HR leaders using a professional yet 

conversational tone. Include three key insights, one statistic placeholder, 

and end with a question that encourages engagement. 

By defining clear constraints, you ensure the output aligns with your requirements. 
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6. Break Complex Tasks into Smaller Steps 

AI performs better when large tasks are divided into manageable stages. 

Instead of asking: 

Create my complete business plan. 

Try: 

Step 1: Generate an executive summary. 

Step 2: Develop the market analysis. 

Step 3: Create a marketing strategy. 

Step 4: Write the financial projections. 

Step 5: Review the document for clarity. 

This approach, often called prompt chaining, produces more detailed and accurate 

results. 

7. Refine Through Iteration 

Prompt engineering is rarely a one-step process. Professionals improve outputs by 

asking follow-up questions rather than starting over. 

Useful refinement prompts include: 
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● Make this more concise. 

● Expand the introduction. 

● Add practical examples. 

● Rewrite for beginners. 

● Use a more professional tone. 

● Convert this into a checklist. 

● Include a comparison table. 

● Add recent industry trends. 

Each iteration helps AI better understand your expectations. 

Prompt Formula Library 

Instead of creating prompts from scratch every time, professionals rely on reusable 

frameworks. The following formulas can be adapted for almost any AI task. 

Formula 1: Content Creation 

Template 

Act as a [Role]. Write a [Content Type] about [Topic] for [Target 

Audience]. Use a [Tone] tone. Include [Key Topics] and present the 

information as [Format]. 

Example 
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Act as an SEO content strategist. Write a 1,500-word blog about AI 

governance for IT managers. Use a professional tone, include real-world 

examples, FAQs, and a conclusion. 

Formula 2: Email Writing 

Template 

Write a [Type of Email] to [Recipient] regarding [Situation]. Maintain a 

[Tone] tone and include [Important Details]. 

Example 

Write a professional email to a client informing them that their 

implementation timeline has been extended by one week. Keep the tone 

reassuring and include the revised schedule. 

Formula 3: Research and Learning 

Template 

Explain [Topic] to [Audience] using [Style]. Include [Examples], a 

[Comparison/Table], and conclude with [Key Takeaways]. 

Example 
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Explain blockchain technology to MBA students using simple language. 

Include a comparison table with traditional databases and summarize the 

key concepts. 

Formula 4: Business Analysis 

Template 

Act as a business analyst. Analyze [Business Problem] and identify 

opportunities, risks, recommendations, and next steps. 

Example 

Analyze the challenges of implementing Generative AI in customer support 

for a mid-sized retail company. 

Formula 5: Coding Assistance 

Template 

Act as a senior software engineer. Explain [Technology or Code]. Identify 

any issues, suggest improvements, and provide optimized code with 

comments. 

Formula 6: Marketing Strategy 

Template 
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Act as a marketing strategist. Create a campaign for [Product/Service] 

targeting [Audience]. Include messaging, content ideas, channels, KPIs, and 

a campaign timeline. 

25 Ready-to-Use Prompt Templates 

Use these prompts as starting points and customize them for your specific needs. 

Content Marketing 

1. Write a beginner-friendly blog on [Topic] with SEO best practices. 

2. Create a content calendar for the next 30 days for [Industry]. 

3. Generate ten engaging blog title ideas for [Topic]. 

4. Rewrite this article to improve readability while preserving the original 

meaning. 

5. Create five social media captions promoting [Product or Service]. 

HR and Learning 

6. Write a detailed job description for a [Role]. 

7. Generate ten behavioral interview questions for [Position]. 

8. Design a one-day employee onboarding agenda. 

9. Create a six-week learning roadmap for [Skill]. 

10. Summarize employee feedback into actionable themes. 
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Business and Strategy 

11. Perform a SWOT analysis for [Business]. 

12. Generate a business proposal for [Project]. 

13. Summarize the following meeting notes into action items. 

14. Create a risk assessment for [Scenario]. 

15. Develop SMART goals for a product launch. 

Education and Research 

16. Explain [Concept] using simple language. 

17. Create a quiz with ten multiple-choice questions. 

18. Develop a study plan for learning [Subject] in 30 days. 

19. Summarize a research paper into key findings. 

20. Compare two theories in a table. 

Software Development 

21. Explain the following code line by line. 

22. Identify bugs in this code and suggest fixes. 

23. Write unit tests for the following function. 

24. Generate API documentation from this code. 

25. Optimize this SQL query for better performance. 
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Practice Exercise 

Choose one of the templates above and customize it by adding: 

● A specific role 

● Clear context 

● Target audience 

● Output format 

● Tone 

● Constraints 

Compare the AI's response before and after making these improvements. You'll quickly 

notice how a well-structured prompt produces more focused, relevant, and professional 

results. 

By building your own prompt library and continuously refining your prompts, you'll 

save time, improve output quality, and become a more effective AI user. 

Advanced Prompting Techniques 

Once you've mastered the fundamentals of writing AI prompts, the next step is learning 

advanced prompting techniques. These methods help AI generate more accurate, 

consistent, and context-aware responses, making them invaluable for professionals who 

rely on AI for complex tasks. 
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The techniques covered in this chapter are widely used in content creation, software 

development, research, customer support, education, and business strategy. 

1. Zero-Shot Prompting 

Zero-shot prompting means asking AI to complete a task without providing any 

examples. You simply describe what you want, and the AI uses its existing knowledge 

to generate a response. 

This is the most common prompting technique and works well for straightforward 

tasks. 

Example 

Prompt 

Summarize the benefits of cloud computing for small businesses. 

AI Response 

The AI generates a concise explanation based solely on the instruction provided. 

Best Used For 

● General explanations 

● Blog introductions 

● Email drafting 
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● Brainstorming ideas 

● Definitions 

● Quick summaries 

Advantages 

● Fast and easy 

● Requires minimal effort 

● Suitable for everyday tasks 

Limitations 

● May not match your preferred writing style 

● Less consistent for specialized or branded content 

● Can produce generic responses when instructions lack detail 

2. One-Shot Prompting 

In one-shot prompting, you provide one example to demonstrate the expected output. 

AI uses this example as a reference for generating similar responses. 

Example 

Prompt 

Example: 
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Question: 

"What is phishing?" 

Answer: 

"Phishing is a cyberattack where attackers trick users into revealing sensitive 

information through fake emails or websites." 

Now explain: 

"What is ransomware?" 

Why It Works 

The example teaches AI the expected: 

● Style 

● Level of detail 

● Sentence structure 

● Tone 

Best Used For 

● Customer support 

● Educational content 

● Product descriptions 

● FAQ generation 
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3. Few-Shot Prompting 

Few-shot prompting extends the previous approach by providing multiple examples 

before asking AI to perform the task. 

This technique significantly improves consistency, especially for repetitive business 

tasks. 

Example 

Example 1 

Input: 

Laptop 

Output: 

Electronics 

Example 2 

Input: 

Pizza 

Output: 

Food 

Example 3 
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Input: 

Shampoo 

Output: 

Personal Care 

Now classify: 

Running Shoes 

The AI is much more likely to classify the item correctly because it has learned the 

expected pattern. 

Best Used For 

● Classification 

● Content categorization 

● Data labeling 

● Customer intent analysis 

● Sentiment analysis 

Benefits 

● More reliable outputs 

● Better consistency 

● Improved accuracy 
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4. Role Prompting 

Role prompting assigns AI a specific identity or expertise. 

Rather than asking AI a generic question, you instruct it to respond from the perspective 

of a particular professional. 

Examples 

Act as: 

● A cybersecurity consultant 

● An SEO specialist 

● A university professor 

● A financial advisor 

● A medical researcher 

● A product manager 

Example Prompt 

Act as an experienced HR consultant. Design a structured onboarding plan 

for remote employees joining a technology company. 

Role prompting influences: 

● Vocabulary 

● Tone 

http://www.gsdcouncil.org/


 
 

www.gsdcouncil.org                                                     32 
 

● Perspective 

● Depth of explanation 

● Recommendations 

5. Chain-of-Thought Prompting 

Some problems require reasoning rather than immediate answers. 

Chain-of-Thought (CoT) prompting encourages AI to solve complex problems step by 

step before presenting the final response. 

Example 

Instead of asking: 

Which marketing strategy should I choose? 

Ask: 

Evaluate the target audience, available budget, business goals, and expected 

ROI before recommending the most suitable marketing strategy. 

The AI reasons through each factor before making a recommendation. 

Best Used For 

● Strategic planning 

● Business analysis 
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● Financial reasoning 

● Technical troubleshooting 

● Decision-making 

6. Prompt Chaining 

Prompt chaining divides a large task into multiple connected prompts instead of trying 

to solve everything at once. 

Think of it as completing a project in phases. 

Example 

Instead of: 

Write my entire business plan. 

Use: 

Prompt 1 

Generate an executive summary. 

↓ 

Prompt 2 

Develop the market analysis. 
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↓ 

Prompt 3 

Create a pricing strategy. 

↓ 

Prompt 4 

Write the marketing plan. 

↓ 

Prompt 5 

Review the complete document. 

Breaking tasks into stages improves accuracy and allows you to review each section 

before moving forward. 

7. Structured Prompting 

Structured prompting organizes prompts into clearly defined sections, making it easier 

for AI to understand exactly what is expected. 

Example Structure 

Role 
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Act as a digital marketing consultant. 

Objective 

Develop an SEO strategy for a SaaS company. 

Audience 

Small businesses. 

Requirements 

● Five recommendations 

● Include KPIs 

● Create a comparison table 

● Professional tone 

Output 

Report with headings and conclusion. 

This approach consistently produces organized, high-quality outputs. 

Comparison of Advanced Prompting 

Techniques 
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Technique Best For Difficulty Example Use 

Case 

Zero-Shot Simple tasks Beginner Explain a concept 

One-Shot Consistent formatting Beginner FAQ writing 

Few-Shot Pattern-based tasks Intermediat

e 

Data classification 

Role Prompting Expert-level responses Beginner Marketing 

strategy 

Chain-of-Thought Complex reasoning Intermediat

e 

Business decisions 

Prompt Chaining Large projects Intermediat

e 

Report writing 
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Structured 

Prompting 

Professional 

documentation 

Intermediat

e 

Business 

proposals 

 

Common Prompt Mistakes 

Even experienced AI users occasionally write ineffective prompts. Understanding these 

common mistakes will help you avoid unnecessary revisions and produce better 

outputs from the start. 

Mistake 1: Being Too Vague 

Poor Prompt 

Write about artificial intelligence. 

This instruction leaves AI guessing: 

● What aspect of AI? 

● Who is the audience? 

● How detailed should the explanation be? 

Better Prompt 
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Write a beginner-friendly article explaining how artificial intelligence is 

transforming healthcare. Include five real-world examples, current 

applications, and a conclusion. 

Mistake 2: Not Providing Context 

Poor Prompt 

Explain cybersecurity. 

Better Prompt 

Explain cybersecurity to small business owners who have limited technical 

knowledge. Focus on practical security measures they can implement 

immediately. 

The additional context makes the explanation much more relevant. 

Mistake 3: Asking Multiple Questions at Once 

Poor Prompt 

Explain AI, compare machine learning and deep learning, discuss ethics, 

provide examples, create a presentation, and generate quiz questions. 

This often produces shallow answers because AI attempts to solve too many problems 

simultaneously. 
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Better Approach 

Break the task into smaller prompts: 

1. Explain AI. 

2. Compare AI, Machine Learning, and Deep Learning. 

3. Discuss ethical considerations. 

4. Generate presentation slides. 

5. Create quiz questions. 

Mistake 4: Forgetting the Output Format 

Poor Prompt 

Compare Agile and Waterfall. 

Better Prompt 

Create a comparison table highlighting Agile and Waterfall methodologies 

based on planning, flexibility, customer involvement, documentation, risk 

management, and ideal project types. 

The result is easier to understand and immediately usable. 

Mistake 5: Ignoring Constraints 

Without constraints, AI decides: 

http://www.gsdcouncil.org/


 
 

www.gsdcouncil.org                                                     40 
 

● Length 

● Tone 

● Reading level 

● Examples 

● Structure 

Better Prompt 

Write a 600-word article for HR professionals using a professional tone. 

Include three practical examples and end with a checklist. 

Mistake 6: Accepting the First Response 

Many users stop after the initial output. 

Prompt engineering is an iterative process. 

Instead, ask AI to: 

● Expand certain sections. 

● Simplify technical terms. 

● Add examples. 

● Rewrite for executives. 

● Include recent trends. 

● Improve readability. 

Small refinements often produce dramatically better results. 
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Before and After Prompt Examples 

The following examples demonstrate how improving your prompt can transform the 

quality of AI-generated responses. 

Example 1: Blog Writing 

Before 

Write a blog about AI. 

After 

Act as an SEO content strategist. Write a 1,500-word beginner-friendly blog 

about Generative AI for HR professionals. Include practical examples, FAQs, 

best practices, and a compelling conclusion. 

Improvement: The revised prompt defines the role, audience, scope, structure, and 

desired output. 

Example 2: Email Writing 

Before 

Write an email. 

After 
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Write a professional email to a client informing them that the project 

deadline has been extended by one week. Keep the tone positive, explain the 

reason briefly, and include the revised delivery schedule. 

Improvement: The AI now understands the purpose, recipient, tone, and required 

information. 

Example 3: Research 

Before 

Explain blockchain. 

After 

Explain blockchain technology to MBA students using simple language. 

Compare it with traditional databases in a table and conclude with five key 

takeaways. 

Improvement: The revised prompt produces a more educational and structured 

response. 

Example 4: Marketing 

Before 

Give me marketing ideas. 
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After 

Act as a marketing strategist for an eco-friendly skincare brand. Generate 

ten campaign ideas targeting Gen Z consumers. Include campaign objectives, 

recommended channels, and expected outcomes. 

Improvement: The AI provides focused, audience-specific recommendations rather 

than generic ideas. 

Chapter Summary 

Advanced prompting is less about using complicated commands and more about 

communicating strategically. By selecting the right prompting technique, providing 

clear context, and refining your instructions, you can dramatically improve the quality 

of AI-generated content. 

Remember these key lessons: 

● Use Zero-Shot Prompting for simple, everyday tasks. 

● Apply One-Shot and Few-Shot Prompting when consistency matters. 

● Use Role Prompting to tailor AI responses to a specific perspective or expertise. 

● Break complex projects into manageable stages with Prompt Chaining. 

● Encourage better reasoning through Chain-of-Thought Prompting. 

● Structure your prompts with clear sections to produce organized, professional 

outputs. 

http://www.gsdcouncil.org/
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● Continuously refine your prompts—great results often come from thoughtful 

iteration rather than a single request. 

Mastering these techniques will help you work more efficiently with AI and unlock its 

full potential across a wide range of professional and creative tasks. 
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